
This guide will assist you with creating Hall Passes for all users to assign to students. 

Add/edit passes 

Managers can add or edit passes for their school’s 5-Star account. All user types (except Involvement Operators and 

Viewers) will be able to assign passes.   

Navigate to the Manager area to add/edit the Hall Pass types. Click the +Add New button to create a pass.  

   

  

In the example above, we created a Bathroom pass. This pass, when assigned to a student, will only be valid for 

7 minutes.  

The QR code has been enabled, which allows students to scan using the Student App and assign themselves a 

Bathroom pass. 

 
Hall Passes 



5-Star Students 

Page 2 

Hall Passes 

 

The Active Limit is set to 15, meaning only 15 individuals can have a Bathroom Pass at one time across the 

entire campus. Once a pass expires or is closed, another pass will open up.  

The Daily Individual limit is set to 2. Students will only be allowed to use 2 Bathroom Passes a day. This can 

be overridden by a teacher/staff member when assigning a pass. 

Kiosk mode is allowed, meaning this pass will show up as an option for students to sign themselves out on the 

website (see screenshot below). 

This pass is enabled; therefore, staff members can assign it to students. 

Finally, the Bathroom Pass is set as the default pass. It will automatically be selected when a teacher/staff 

member goes to assign a pass to a student. 

Enable Hall Passes on the Student App 

Managers can enable the Hall Pass tool on the Student App. Navigate to the Manager area to edit the app 

functions. 

 

Once the hall pass feature is enabled, students will  be able to view the active and upcoming Hall Passes on their 

app. If a QR code has been enabled for specific passes, they will be able to scan with the app. 

https://app.5starstudents.com/Manager/StudentApp
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Using Hall Pass QR Codes 

If the QR code for a hall pass has been enabled, any user can view and download them from the Hall Pass page. 

 

 

Managers can reset QR codes from the Hall Pass Types area by clicking on the QR code image. 

Once the QR code has been created, students can login to the Student App and scan the code to assign 

themselves a pass and scan it a second time to close the pass. 

 

https://app.5starstudents.com/Manager/HallPasses
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