
 
Behavior Occurrences 

Add Behavior Occurrences using the Website 

To add occurrences for a behavior, select the behavior from the list. The options are very similar to 

Activities and Events.  

 

 
 

Scan 

 

The Scan option is similar to the Check-In button for an event. This is live version of adding behavior 

occurrences.   

 

On the Behavior page, the add online option should be selected.  Any wired USB scanner or Bluetooth 

scanner connected to the computer can be used for scanning.  The system will attempt to match the 

scanned ID with an existing individual on the system. Because behaviors do not have a check-in limit, an 

individual can be scanned multiple times for that behavior. 

 

 

 

Add from list 

 

To manually add students, staff, or group members to the behavior, click the Add from list button. You’ll 

be able to browse through the different rosters available.   

 

Use the filter icon, available in each column header, to apply options to narrow your choices.   

 

Once an individual is located, click anywhere in their row to add them to the temporary list.  You can also 

add students from a grade level, gender, or homeroom.   



 

When finished, click the Save List button to add the new participants. 

 

 
 

 

Add from names 

 

You can manually type or copy/paste a list of names using First Last or Last, First format. If your roster 

contains two individuals with the same name, it will not add the individual(s). 

 

Add from IDs 

 

To add occurrences from a list of ID numbers, click the Add from IDs button.  This is a simple method 

to add individuals if you have a list of IDs to copy/paste from another file or application. 

 

Import from file 

 

To add occurrences from a file, click the Import from file button.  The file must contain the individual’s 

ID number for the system to properly match to the correct person. You can import files in text (.txt), 

comma-delimited (.csv) or Microsoft Excel (.xls/.xlsx) formats. Make sure to review the file instructions, 

prior to preparing your file(s). 

 

Import from scanner 

 

To add occurrences for one behavior saved on a mobile barcode scanner, click the Import from scanner 

button.  You can import scanner data files from a supported device in just a few steps.  Make sure to 

review the instructions that pertain to your scanner model, prior to using this option.  

 

1. Plug the mobile scanner into the computer using the USB cable provided. 

2. Navigate to the Import from Scanner page. 

3. Hit Select file…  and find the scanner on the computer (CS3000, CS3070, or CS4070). 

4. Open the Scanned Barcodes folder and select the BARCODES.TXT file. 

5. Hit Process File.  



 

Add Behavior Occurrences using a Mobile Device 

Tapping the Behaviors icon will display the list of behaviors. Clicking on a behavior name will provide 

more information about the Behavior, like the point value associated with it and the description.  

 

Occurrences: individuals who have been added to that behavior. 

 

On Device: individuals who have been added on that device. 

 

   
 

There are 3 options to add a behavior occurrence: 

1. Manual Add – type in the ID number of the individual or look them up by name. 

2. Bluetooth Scan – pair a Bluetooth mobile barcode scanner to the device and scan the ID card. 

3. Camera Scan – line up the red line with the barcode on the ID card. The app will automatically  

  capture the barcode and add the individual to the Behavior. 

 

 
Manual Add 

 
Bluetooth Scan 

 
Camera Scan 
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